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Time table

30 Hours Computer Training programs Teaching Non Teaching 2022-2023

S.No | Date Time Room No. Topic Resources Person

01 01.12.2022 03 To 05 Room No.12 And M.S Word ( Theory+ Practical) Kamla Singh PRT College
Lab Room

02 02.12.2022 03 To 05 Room No.12 And M.S Excel ( Theory+ Practical) Jeevendra Tiwari PRT
Lab Room College

03 03.12.2022 03 To 05 Room No.12 And M.S Power Point ( Theory+ Practical) Deepika shirvas
Lab Room

04 05.12.2022 03 To 05 Room No.12 And Internet ( Theory+ Practical) Ravindra Chatterjee
Lab Room

05 06.12.2022 03 To 05 Room No.12 And Gmail ( Theory+ Practical) Ravindra Chatterjee
Lab Room

06 07.12.2022 03 To 05 Room No.12 And APSU Website ( Theory+ Practical) Ravindra Chatterjee
Lab Room

07 08.12.2022 03 To 05 Room No.12 And Document Scanner & Uploaded ( Theory+ Practical) Shahbaz Khan
Lab Room

08 09.12.2022 03 To 05 Room No.12 And CCC Marks & Document Verification ( Theory+ Practical) Ravindra Chatterjee
Lab Room

09 10.12.2022 03 To 05 Room No.12 And Typing in Hindi ( Theory+ Practical) Kamla Singh PRT College
Lab Room

10 12.12.2022 03 To 05 Room No.12 And Typing in English ( Theory+ Practical) Jeevendra Tiwari PRT
Lab Room College

11 13.12.2022 03 To 05 Room No.12 And Typing in English ( Theory+ Practical) Jeevendra Tiwari PRT
Lab Room College

12 14.12.2022 03 To 05 Room No.12 And Typing in English ( Theory+ Practical) Jeevendra Tiwari PRT
Lab Room College

13 15.12.2022 03 To 05 Room No.12 And Social Media Management ( Theory+ Practical) Shahbaz Khan
Lab Room

14 16.12.2022 03 To 05 Room No.12 And Typing in Hindi ( Theory+ Practical) Kamla Singh PRT College
Lab Room

15 17.12.2022 03 To 05 Room No.12 And Typing in Hindi ( Theory+ Practical) Kamla Singh PRT College
Lab Room

16 19.12.2022 03 To 05 Room No.12 And Online Meeting Training Conference ( Theory+ Practical) Ravindra Chatterjee
Lab Room

17 20.12.2022 03 To 05 Room No.12 And PPT( Theory+ Practical) Kamla Singh PRT College
Lab Room

18 21.12.2022 03 To 05 Room No.12 And Text And Feedback ( Theory+ Practical) Ravindra Chatterjee
Lab Room
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Time tabl
30 Hours Computer Training programs Teaching Non Teaching
2022-202
[ ——
S.No. | Date Time Room No. Topic Resources Person
01 01122022 [ 03To05 | RoomNo.12 | M.S Word ( Theory+ Practical) ‘[ Kamla Singh PRT College
And Lab i
Room )
02 02.122022 [ 03To05 | RoomNo.12 | M.S Excel ( Theory+ Practical) Jeevendra Tiwari PRT
And Lab 2 College
Room
03 03.122022 | 03To05 | RoomNo.12 | M.S Power Point ( Theory+ Practical) Deepika shirvas
And Lab
Room
04 05.122022 | 03To05 | Room No.12 | Intemet ( Theory+ Practical) Ravindra Chatterjec
‘ And Lab
Room 7
05 06.12.2022 | 03 To 05 Room No.12 Gmail ( Theory+ Practical) Ravindra Chatterjee
And Lab
. Room {
06 07.122022 | 03To0S | RoomNo.l12 | APSU Website ( Theory+ Practical) Ravindra Chatterjee
And Lab
Room o
07 08.122022 | 03 To 05 Room No.12 | Document Scanner & Uploaded ( Theory+ Practical) Shahblzl(hﬂ:g
And Lab
Room .
08 09.12.2022 | 03 To 05 Room No.12 CCC Marks & Document Verification ( Theory+ Practical) | Ravindra Chatterjec
And Lab . =
Room &
09 10.122022 [ 03To0S | RoomNo.12 | Typing in Hindi ( Theory+ Practical) Kamla Singh PRT College
And Lab »
Room .
10 12122022 | 03To05 | RoomNo.I12 | Typing in English ( Theory+ Practical) Jeevendra Tiwari PRT
And Lab College
1 Room —
11 13.122022 | 03 To 05 Room No.12 | Typing in English ( Theory+ Practical) Jeevendra Tiwari PRT
. And Lab College
Room -
12 14.12.2022 { 03 To 05 Room No.12 Typing in English ( Theory+ Practical) Jeevendra Tiwari PRT
And Lab College
Room -
13 15.12.2022 | 03 To 05 Room No.12 Social Media Management ( Theory+ Practical) Shahbethmz‘
And Lab | O
Room 3 i
14 16.12.2022 | 03 To 05 Room No.12 | Typing in Hindi ( Theory+ Practical) Kamla Singh l:_iT College
And Lab y
Room 9 -
15 17.12.2022 | 03 To 05 Room No.12 | Typing in Hindi ( Theory+ Practical) Karila Singh PRT College
And Lab “
. Room
16 19.12.2022 | 03 To 05 Room No.I12 |, Online Meeting Training Conference ( Theory+ Practical) Ravindra Chatterjee
And Lab ’
Room :
17 20.12.2022 | 03 To 05 Room No.12 PPT( Theory+ Practical) Kamla Singh PRT College
And Lab
/ Room
18 21.12.2022 | 03 To 05 Room No.12 | Text And Feedback ( Theory+ Practical) Ravindra Chatterjee
’ And Lab
Room
- PR PAL™ o
Gowt. Tulsi-College A“gg’p |
< Distt. Anuppur { ]
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Syllabus

30.Hours Computer Training programs Teaching Non Teaching 2022-2023

MS Word Syllabus

Insert Text and Paragraphs

* Find and replace text

e Cut, copy and paste text

* Replace text by using AutoCorrect
* Insert special characters

Format Text and Paragraphs
* Apply font formatting
« Apply formatting by using Format Painter

« Set line and paragraph spacing and indentation
® Clear formatting

« Apply a text highlight color to text selections

o Apply built-in styles to text

& Change text to WordArt

MS Excel Syllabus
Create and Manage PivotTables

= Create PivotTables

| = Modify field selections and options

| = Create slicers = Group PivotTable data
= Add calculated fields ’
= Format data

Create and Manage Pivot Charts

= Create PivotCharts

= Manipulate options in existing PivotCharts
= Apply styles to PivotCharts

= Drill down into PivotChart details

MS Power Point Syllabus .
A. Insert Tables, Charts, SmartArt, and Media

1 Insert and Format Tables

2 Insert and Format Charts
3 Insert and Format SmartArt graphics
4 Insert and Manage Media

B. Apbly Transitions and Animations
1.Apply Slide Transitions

2.Animate Slide Content

3.Set Timing for Transitions and Animations
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(C) 1946
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D) 1960
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%Central Processing Unit
® (B) Central Problem Unit

‘® (C) Central Processing Union

® (D) | W§ T&

%ﬁﬂﬂaﬁﬁwﬂﬁt?

® (A) Google
® (B) Yahoo
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® 1(15) Wolfram Alpha
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N ion: - 2022-2 i«
Please respond below with 1,2,3,4, or 5, where I and 5 are explained. ° . o

THE DESING OF THE COURSE
A. Were Objectives of the course clear to You? Y - -
B. The course Contents met with Your expectations
1. Strongly disagree 2. Sﬂnglyw
¢. The Training Program Sequence illustrated With
1. Strongly disagree . Strongly agree
D. The level of the course was
1. Too few examples \ZAdequIaexmpks =
E. The level of the course was i . & =
1. Too low \-z/Toohigh :
F.'l'hecomseconmtseompnugiwxdl expectations
. 1. Too theoretical - Tqo empirical .
G. The course Contents exposed you to knowledge and practices
1. Strongly disagree MW

' THE DESING OF THE COURSE
A. The Training Program Were cl easy to understand
’ 1. Strongly disagree . Strongly agree
B. The Training Program aids effectively used
1. Strongly disagree = agree
C.'l‘hceomsemminlhmdgjout}?‘dequlte
D. The instructors encouraged integactiefi and were helpful

1. Strongly disagree i :
E.Waeobpeuvuofﬂ:ecomsemlw:?“?ﬁ IN -

Pleuegweovmllrnmgoftheeours:/
)

90%-100% - ( 60%-70% . ()
80% - 90% C ) 50% - 60% T =

70%-80% - ( .) Below 50%
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Please respond below with 1,2,3,4, or 5, where I and 5 are explained. ° “
THE DESING OF THE COURSE

A. Were Objectives of the course clear to You? | Y N -

B. The course Contents met with Your’ expecmlons

. ngly disagree 2. Strongly agree
* c. The Training Program Sequence were ill With
1. Strongly disagree / agree

D. The level o course was
o0 few.examples _ 2. Adequate examples
E. Tbe level of the course was , ;
: 1. Too low 265 high
F. The course co! ts compared with your expectations _ .
1 theoretical 2. Tqo empirical ) 5

. G. The course Contents exposed you to ledge and practices :
1. Strongly disagree trongly agree ; # . vt

THE DESING OF THE Ci OURSE
A. The Training Program Were clear and to understand
’ 1. Strongly disagree gly agree
B. The Training Program aids were ffectively used
1. Strongly disagree zvserégty agree
. C. The course material handed out was adequate
ngly disagree . 2. Strongly agree

D. The mstructors encouraged mt‘ie/tlsoynd were hclpfu
. 1. Strongly disagree trongly a;

E. Were objectives of the course reahzod? Y /N -

Please give overall rating of the course

90%-100%  * ( 60% - 70% « )
80% - 90% « ) 50% - 60% C. )i o
70%-80% -~ () Below 50% « ) .

-Na.me Divalenr. FJ ._SLWM
Designatlone‘l‘ﬁ‘ ............

Signature...... \ WA=
pate....G. 12//2)2«\f
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Please respond below with 1,2,3,4, or 5, whiere I and 5 are explained. i

THE DESING OF THE COURSE
A. Were Objectives of the course clear to You? Y - N -

B. The course Contents met with Your’ expectations -
] 1. Strongly disagree 2. Strongly agree
c. The Training Program Sequence were illustrated With
1. Strongly disagree 2.Stronglyagree\/'
D. The level of the course was g )
1. Too few examples 2. Adequate examples L~ e s i
E. The level of the course was i ’ y b
1. Too low 2. Toohigh v~
F. The course contents compared with your expectations
, 1. Too theoretical 2. Tqo empiricalL”” : .
G. The course Contents exposed you to knowledge and practices
1. Strongly disagree 2. Strongly agree " ) % S
THE DESING OF THE COURSE ) . 3
A. The Training Program Were clear and easy to understand
: 1. Strongly disagree 2. Strongly agree L
B. The Training Program aids were effectively used :
1. Strongly disagree 2. Strongly agree "
C. The course material handed out was adequate
. . 1. Strongly disagree 2. Strongly agree L~
D. The instructors encouraged interaction and were helpful .

. 1. Strongly disagree 2. Strongl
E. Were objectives of the course realized? .Y /N -

. l?lease give overall rating of the course .

90%-100% () 60% - 70% « )
80% - 90% (V) 50% - 60% C. ) o, b
70% - 80% C ) ) R

Below 50%

Nm...Pmnam....jé}\amLo_
DedgnaﬁmA$$""‘\'°~\&”" Profetter:

Date..... ®| 102 2024
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Pleulempondbelowwlthl234 or 5, where I and 5 are explained. A vigv
THE DESING OF THE COURSE : T e
A. Were Objectives of the course clear to You? {- - ’ et
B. The course Contents met with Your’ expectations : <
1. Strongly disagree 2. Strongly agree
c. The Training Program Sequence were illustrated With } ’ . - : .
‘1. Swongly disagree 2. Strongly agree J f
D. The level ot‘thecoulsewas l/\ .
1. Too few examples 2. Adgquate examples
E. The level of the course was .
1. Too low 2. Too high
F. The course contents compared with your expectations \/\ . <=
1. Too theoretical 2. Tqo empirical o ,, . . 4
G. The course Contents exposed you to knowledge and pnctices “ g T '
1. Strongly disagree 2. Strongly agree &
THE DESING OF THE COURSE i : :
A. The Training Program Were clear and easy to understand ~ } .
: 1. Strongly disagree 2. Strongly agree o
B. The Training Program aids were effectively used — - - \/)
1. Strongly disagree - 2. Strongly agree 3 5 o
C. The course material handed out was adequate — D " 3 s e
- 1. Strongly disagree 2. Strongly agree e
D. The instructors encouraged interaction and were he‘lpful - }
. 1. Strongly disagree 2. Strongly a
E. Were objectives of the course realized? \)V‘ﬁ /N -

Please give overall rating of the course

90%-100% () 60% - 70% « ) . ‘
80% - 90% « ) 50% - 60% G e oyt
70%-80% © (~J .  BelowsS0% - ( ) - e ‘

Name.. ]‘LQM\C’,SI" (’(A‘\Mar C'IN&\«/"Q
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GOUT. TULSI COLLEGE, ANUPPUR (NP}

Affiliated to AWADHESH PRATAP SINGH UNIVERSITY, REWA (M.P.)

Registration Under Section 2(F) 12 (B) of UGC Act.
with collaboration of
Pandit Ramgopal Tiwari Cultural Social Walfare Society, Anuppur (M.P.)

CERTIFI c ATE 36 HOURS COMPUTER TRAINING PROGRAM

" for TEACHING & NON TEACHING STAFF
of Participation

@ Mr/Ms.

I \ Post has been successfully completed the

This is to certify that

36 Hours Computer Training Program for
Teaching & Non Teaching Staff
During the Period of 01/12/2022 to 18/12/2022

IQAC Incvir it Pandjt Ramgopal Twari Gowt. Tuls College
GM_ Tulsi Coflego’ L‘ ; f ul Cultural Soclal Walfare Soclety, Anuppur (M.P.) Anuwlm PAL
Dist. Anuppur () Gowvt, Tulsi College Anuppul
Distt. Anuppur (M.P)
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